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FREEDOM FASTER!
Real Estate Investment Profit Maximization

GETTING TO
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To Your Success,
 

drwhite@realnumberz.com

INTRODUCTION

Hello, my name is Dr. Paul White, 
and I’m the Co-Founder and CEO 
of RealNumberz, an interactive 
real estate portfolio management 
software company. In 1991, I founded 
and maintained a highly successful 
orthodontic practice for over 25 years, 
helping over ten thousand patients 
achieve beautiful, healthy smiles. 
Following the sale of my practice, I 
turned my attention to helping passive 
real estate investors achieve financial 
freedom and peace of mind by teaching 
them how gain control over their real 
estate portfolio. My purpose in writing 
this eBook is to help real estate investors 
organize and analyze their assets to 
significantly reduce the time required 
to manage their portfolio, enhance their 
peace of mind, and move them along 
the road to Financial Freedom  
even faster! 

Dr. Paul White
CEO and Founder White Orthodontics

Co-Founder and CEO RealNumberz
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R.E.I .  PORTFOLIO ORGANIZATION . .  . 
WHAT YOU NEED TO KNOW!

How much time do you spend managing your real estate investments every week? Better 
question, how much time do you have available to manage your real estate investments every 
week? It’s fair to say that you don’t have a lot of extra time if you’re working a full-time job 
and investing to create a passive income stream. Passive income, whatever the source, can be 
anything but passive if your portfolio is not properly organized. The goal for most real estate 
investors is to create more “free time”, not less!

Yes, you can use paper filing systems or spreadsheets to keep track of the basic aspects of 
your real estate investments. But with a little automation and the help of real estate specific 
technology, you can minimize the time necessary to manage your REI portfolio while, at the 
same time, maximizing your portfolio’s performance to a level not possible with paper or 
spreadsheets.

The R.E.I. Profit Maximization Triangle

https://www.realnumberz.com/
https://www.realnumberz.com/
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HERE ARE THREE MORE REASONS WHY 
YOU SHOULD KEEP YOUR REAL ESTATE 
INVESTMENT PORTFOLIO ORGANIZED:

1
2
3

With systematized portfolio  and advanced analytics, 
you can easily see which investments are performing 
appropriately to help you meet your goals and which assets 
need to be modified or eliminated.

Not having any idea of the return on your investments or 
whether rents have been paid can be stressful. A structured 
real estate portfolio with an automated reminder system 
can give you peace of mind and ensure your success.

An organized portfolio allows for accurate and streamlined 
income and expense reporting for tax season. Back taxes 
and large penalties or fines resulting from an inaccurate 
or non-existent tax return can put a big dent in your 
investment returns. A boxful of disorganized receipts and 
expenses is not the way to achieve financial freedom!

INCREASED PROFITS

LESS STRESS

KEEP IT LEGAL 

Although getting organized can take a lot of time upfront, you’ll spend less time on 
administrative tasks going forward. When everything has a place, it will be a breeze to find 
specific documents and filing new papers will be second nature. As you will discover, real 
estate specific technology will significantly reduce the amount of time required to 
organize and manage your portfolio.

http://www.realnumberz.com/
http://www.realnumberz.com/
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HOW TO ORGANIZE YOUR REAL ESTATE 
INVESTMENT PORTFOLIO
There is some very important information that must be included when organizing your real 
estate investment portfolio. You can do this on your own with paper folders and store your 
folders in filing cabinets, or you can use real estate specific software to manage your portfolio of 
investments – but more on your filing options later.

There are some specific areas that will need to considered when organizing each asset that you 
purchase. While the assets may vary, the information required for each asset remains basically 
the same.
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CREATE THESE FOLDERS TO KEEP TRACK 
OF YOUR INVESTMENTS

Here are a few folders and files you’ll want to establish 
for each property or asset. You’ll also discover details 
on what to include in each folder.

The Purchase Folder should include all of the documents 
and printouts that you collected while purchasing the 
property. This includes but is not limited to: 

Property or Asset address

Purchase contract

Inspection reports

Photos of the property

List of needed repairs followed by quotes

Printouts of comparable properties that were 

recently sold or offered for rent

Purchase Folder
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The Tax Folder houses the information needed when filing your taxes. Organizing this 
information simplifies tax season for you and your accountant. Here’s a list of the documents 
that should be included: 

Profit and loss statement

Past utility bills

Statements from the management company

Receipts for any work on the property

Mortgage statements

Property tax receipt

Copy of the closing documents

Tax Folder
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The Property Management Folder will hold documents related to overseeing your properties. 
If you’ve hired a management company, this folder may be unnecessary. You’ll want to 
include: 

Property Management Contact Information (where appropriate)

Tenant contact information

Lease agreements

Payment information (due dates and paid dates)

Maintenance requests

Insurance policies

List or spreadsheet of current invoices and bills 

Up-to-date profit and loss statement

Property Management Folder
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CHOOSE HOW TO FILE
YOUR DOCUMENTS

Now that you understand what documents you should be retaining and 
organizing let’s talk about how you plan to do so. Three common options are 
manually with hard copies, digitally with spreadsheets (with or without cloud-
based storage), or with real estate specific software like our app RealNumberz. 

If you choose either of the first two options,  be sure to have a backup of 
everything to protect yourself in the case of a tragedy. Consider cloud-based 
storage or an external hard drive to complement your first choice.

https://www.realnumberz.com/features/
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Some real estate investors are comfortable with storing paper copies of 
everything within folders and a filing cabinet. Go for the legal-sized folders to 
accommodate the larger size of many real estate documents. Another way to 
systemize everything is with a binder for each property and tabs separating the 
various “folders.” Whatever you choose, it is highly recommended that these 
documents be stored in a fireproof cabinet or safe! Although you may more than 
double the time required, it is always a good idea to have back-up copies stored 
in a separate location . . . just in case!

Option 1 – Manually with Hard Copies
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Option 2 – Spreadsheets & Digital Storage
Ten years ago, spreadsheets were the digitally advanced choice for organizing real 
estate data, and they’re still a more reasonable option today than paper. If you 
are an expert with Excel or other spreadsheets, you may be able to create charts, 
graphs, and formulas that will allow you to identify totals and balances quickly 
when inputting new information. However, in the future, if you change anything 
in the spreadsheet, perhaps add an additional analysis, you may have to redesign 
your spreadsheets and possibly even re-enter your data. And of course, if you’re not 
a “computer whiz’, you’ll need to find someone who is or purchase a spreadsheet 
from a real estate “guru”. Furthermore, as your portfolio grows, it will become more 
and more difficult to navigate all of the spreadsheets for each asset class and each 
individual asset. While spreadsheets can require significant amounts of time and 
be susceptible to error, the bottom line is that, for the right person, spreadsheets 
can be a valuable tool. However, even in the hands of an expert, spreadsheets 
can never provide the ease of use, the dynamic analyses, and peace of mind that 
a custom designed solution developed with the latest technology and created 
specifically for the passive real estate investor can deliver!
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Option 3 – Real Estate Specific Software
The cutting-edge option today is to use interactive software that’s made expressly 
for the real estate industry and, more specifically, for passive real estate investors. 
Cloud-based real estate investment software has many advantages over paper and 
spreadsheets and is the innovative solution for organization, time savings, peace of 
mind, and access from anywhere for today’s busy investor.

RealNumberz, an R.E.I. specific software created by real estate investors for real 
estate investors, is a portfolio management system designed for multiple classes
of real estate investments, not just rental properties. It incorporates automated 
alerts and reminders, connects securely to your financial accounts for automated 
transaction importation, offers interactive ledgers, and so much more. Unlike static 
spreadsheets, Realnumberz is a dynamic software application interacting with and 
incorporating many of the latest web-based technologies to provide a secure, user- 
friendly experience even for the least “tech-savvy” users while providing information 
and analyses not possible with spreadsheets! With our app, your data is backed up 
automatically and securely so there’s no need to make copies and bury them in a 
box under your porch! Our computer “whizzes” have done all the work for you and 
will continue to design and develop technologies that have made and continue to 
make RealNumberz the best passive real estate investor software anywhere!
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Your success as a real estate investor is highly dependent on your organizational 
skills. RealNumberz makes it so simple and easy to give you vital information, 
that’s impossible with paper or spreadsheet, to make managing your real estate 
portfolio a breeze! Free up your time and be the most effective real estate investor 
you can be with a system you can trust. Claim your FREE TRIAL now and see how 
RealNumberz can help you Get to Freedom Faster!

Organize your Real Estate Portfolio with 
RealNumberz

RealNumberz.com

https://www.realnumberz.com/request-a-demo/

